[image: image1.jpg]




Section 1: Project Identification

Project Title:

ATSF Project Number:

Amount of Grant Awarded:
Project Location:

Sponsoring Organization:

Project Manager/Contact Information:

Project Start/End Date:

Section 2: Traffic Safety Issue
Identify the traffic safety issue addressed by this project, and briefly describe how the project tried to solve it.

Describe how the project linked to a target and/or sub-target identified in the Alberta Traffic Safety Plan.

Section 3:  Target Group

Identify the target group for the project.  How did you inform the target population about this project?
Section 4: Project Implementation

Highlight the key activities and/or events of the project.  (Include the number of participants at each activity).

If the project’s activities were different from the original project plan, add an explanation that would help to better understand the differences between what was planned and what actually happened.

Section 5: Project Results
What did you set out to accomplish and what actually happened?

Copy below the expected measurable results from your ATSF grant application.

Actual Results

Section 6: Project Evaluation

Describe how you analyzed and/or assessed the measurable results, activities, events and actions taken in this project.

Section 7: Lessons Learned

In point form list what you learned from your analysis/assessment of the project’s results.

What didn’t work?  What would you do differently?

Section 8: Budget Report – Expenditures

	
	Budget Items (from proposal)
	Planned Expenditures
	Actual Expenditures

	1
	Remuneration (Salaries/Wages)
	
	

	2
	Supplies and Materials
	
	

	3
	Printing / Copying
	
	

	4
	Promotion / Advertising
	
	

	5
	Travel
	
	

	6
	Evaluation and Dissemination of Results 
	
	

	7
	Project Administration
	
	

	8
	Other (please describe below)
	
	

	9
	
	
	

	
	TOTAL
	
	

	If there were significant differences between planned and actual expenditures, what are the reasons for those differences?

	


Section 8(a): Budget Report – Revenues

	
	Source
	Planned Revenues
	Actual Revenues

	1
	ATSF Grant
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	
	TOTAL
	
	

	

	
	Source
	Estimated Value of Planned In-Kind Support
	Estimated Value of  Actual In-Kind Support

	1
	Volunteer Labour (Include Numbers)
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	
	TOTAL
	
	

	If there were significant differences between planned and actual revenues, what are the reasons for those differences?

	


Section 9: Project Documentation
In the space below list the instrument(s) used or developed to measure the results of this project, e.g. participant surveys, questionnaires, assessments, pre and post tests.  Please attach sample copies of those instruments to this final report.
In the space below list any products developed in this project, e.g. manuals, CD, DVD, photographs, posters, articles.  Please include a copy of each product with this final report.

Section 10: ATSF Support
How could the grant program coordinator have improved support to you?

Please provide any suggestions for improving the grant application process.
Section 11: Authorization to Distribute This Report

Please indicate if you will permit ACICR to share your final report (including contact information) with other communities who plan to do the same or a similar project.

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 

Prepared by:






Date:

Accepted by (Signature of Principal Applicant):


Date:

_______________________________________
The Alberta Centre for Injury Control & Research would like to thank you for participating in the Alberta Traffic Safety Fund grant program and for completing this report.  We look forward to future associations and to hearing about your continued success in building a safer community.  We encourage you to share what you have learned with other groups active in traffic safety activities.
August 2010
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